
Clinton Middle School LRC Policies 

Check-Out Policies:  Students are allowed to check out two books at a time for a period of three weeks. 

Students are allowed to renew the books as many times as they want, as long as there is not a hold on 

that book. If there is a hold on the book, the student may have the book until the due date, and then 

they must turn the book in. Students may also check out magazines overnight if they would like, but 

must return them the next day.  

Lost Books: A library book is considered lost when every effort has been made to locate it.  The student 

is charged with the replacement cost of the book, and a notice of replacement information is sent home 

with the student.  If, at a later date, the book is found, a refund of payment will be made. 

Damaged Books: A damaged book will be evaluated by the library staff, and if the book cannot be 

returned to circulation, the replacement cost of the book will be charged to the student, and a note sent 

home.  Examples of damage include, water damage, mold, writing on the inside of the book, torn or 

missing pages, or damage to the outside of the book. Students may bring in partial payments on a 

regular basis. The damaged book will remain in the student’s account until payment is completed. 

Overdue Books and Fines: Overdue notices are printed on Tuesdays and Thursdays for the language arts 

teachers. Students are charges $.05 per day per book. Students will not be allowed to check out a book 

if their LRC fine is over $1.00. Students can pay with cash, cans, or working before or after school to take 

care of their LRC fines. A can is worth $1.00, and working 15 minutes is worth $1.75 where students can 

shelve books, clean tables, dust, or vacuum. Working in the library or cans can be used for fines, but 

cannot be used to cover the cost of lost books. Lost books must be taken care of with cash. Students 

should bring the money to the LRC, pay their fine, and, and fill out the duplicate fine sheet located at the 

counter in the LRC 

Weeding Books:  An integral aspect of collection management – and is carried out on a rotating 

schedule 

 Physical condition:  Remove library material that is beyond repair and/or is no longer 

appealing.  
 Content:  Remove materials that do not meet student/staff needs and materials that do not 

support the curriculum.  

 Last circulation/checkout - Has the material circulated at least once within the last 5 years for 

fiction?  Is the resource used for research conducted within the library by specific classes so is 

pulled and used regularly within the library setting? 

 Is nonfiction information outdated?  Some subject areas do not become inaccurate by nature 

of their subject manner.   
Exceptions:  Library materials that we will consider keeping include:  classics, award winners, local 

history, out-of-print materials, and our high school yearbook, recommendation by the Iowa Core as 

exemplary texts.  The item’s record will have alert notes added so that they will not be withdrawn 


